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3. Approval, Publication and Review

3.1 Approval

This Student Academic Integrity Policy and Procedure was approved with amendments by the Academic Board
members in the meeting held on 7" July 2022. Further, this policy was reviewed and approved with amendments by
the Executive Management Committee in the meeting held on 16" September 2022.

3.2 Publication

This Student Academic Integrity Policy and Procedure will be made available to the public domain including the
students and staff on the website at www.nac.edu.au. Alternatively, a copy of document can be requested by
contacting the Registrar Office at registrar@nac.edu.au.

3.3 Review

This Student Academic Integrity Policy and Procedure is subject to change and will be reviewed at least once per year
with no gap of three years or more between two consecutive reviews.

Next review date: March 2026

4. Purpose

Nova Anglia College (hereinafter referred to as “NAC”) upholds the principle that academic integrity relies on the
application of responsibility, trust and honesty in all scholarly endeavour. Students at NAC are expected to conduct their
academic studies honestly and ethically and appropriately acknowledge the work of others in all their academic activities.

Designed to meet the requirements of Standard 5.2 of the Higher Education Threshold Standards, this document
promotes and upholds the academic integrity of the courses, units of study and practical activities in which NAC
students participate. It also describes the circumstances under which academic integrity is breached and the
procedure followed by NAC to respond to academic misconduct and allegations of academic misconduct.

5. Scope

The scope of this document includes all enrolled students and all academic and professional staff members at NAC.

6. Policy

6.1 Academic Integrity
6.1.1 NAC upholds academic integrity by following principles:
a) Students must undertake academic work in line with the values of responsibility, trust and honesty;
b) All assessment items submitted by a student for assessment and review are the work of that student; and

c) The use of others’ ideas, collaborations and work is permitted only if the sources are appropriately
acknowledged and referenced according to standard citation conventions and referencing styles.

6.1.2 To uphold academic integrity, NAC students are required to:
a) understand and comply with the policies and procedures outlined in this document;
b) understand and comply with the instructions provided in examinations and assessment tasks;

c) use their own ideas in their academic studies and work;
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always behave honestly and truthfully when using the ideas and work of others in their academic work by
appropriately acknowledging them using the approved citation conventions and referencing styles; and

submit the electronic format of their assignments through online software such as www.turnitin.com so
that they can be subject to electronic scanning to detect plagiarism objectively.

6.1.3 To uphold academic integrity, academic staff members at NAC are required to:

a) provide students with clear instructions during the orientation session and when each unit of study

commences about the importance of upholding academic integrity, how it is breached and the
consequences of breaching academic integrity;

b) thoroughly explain to students both good scholarly practice and the concept of plagiarism when each unit

c)

of study commences; and

provide adequate information to students about citation and referencing requirements and academic
conventions for the use of others’ work, including advice on how to avoid plagiarism in academic writing.

6.2 Academic Integrity Breach

6.2.1 Academic integrity is breached by acting in any kind of dishonest manner in academic work to intentionally
deceive or obtain unfair advantage. Academic integrity is also breached by unintentional failure to meet the
academic standards and values due to lack of knowledge and skills in academic writing and referencing.

6.2.2 Confidentiality statement: All documents and evidence relating to failure of an NAC student to uphold
academic integrity will be kept confidential and disclosed only to those NAC authorities who handle the
current policy and procedure or investigate an alleged breach of academic integrity.

6.2.3 Some examples of academic integrity breaches include plagiarism, cheating, collusion, contract cheating and
tampering, as described below:

a) Plagiarism occurs when students fail to acknowledge in their academic work that the ideas of others are

used. Specifically, it occurs when:

e other people’s work and/or ideas are paraphrased and presented without a reference;

e other students’ work is copied or partly copied;

e other people’s designs, codes or images are presented as the student’s own work;

e phrases and passages are used verbatim without quotation marks and/or without a reference to the
author or source; and/or

e lecture notes are reproduced without due acknowledgement.

b) Cheating occurs when a student seeks to obtain an unfair advantage in an examination or in other written
or practical work required to be submitted or completed for assessment.

c) Collusion (unauthorised collaboration) involves working with others without permission to produce
academic work which is then presented as work completed independently by the student. Collusion is a
form of plagiarism. Students should not knowingly allow their work to be copied.

d) Contract cheating is the act of allowing, engaging, or attempting to engage a third party to prepare a part
or the entire of any type of an academic work whereas the student pretends it to be of their own’s. Contract
cheating can be paid or unpaid and involves:
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e seeking paid or unpaid assistance by a student from third parties; such as companies, individuals,
artificial intelligence, or internet services to prepare an academic work on their behalf; and/or

e submitting that academic work to be assessed by the teaching staff whereas it is pretended to be of
the student’s own work.

Contract cheating is a breach of academic integrity with very serious consequences (refer to Section 7.3 in this
document).

e) Tampering involves attempts to alter an examination paper, assighment, or administrative record or
occurrences associated with such acts.

6.2.4 The breach of academic integrity might be unintentional with minor severity consequences, or it can have
serious consequences, in which case it is called academic misconduct. Contract cheating is an example of
academic misconduct.

6.2.5 There are a number of factors that might be taken into consideration when deciding whether the alleged
breach of academic integrity is unintentional or academic misconduct.

Unintentional breach of academic integrity:

e the studentis in the first year of the course and has not received a prior warning;

e the student is from an educational background where different norms apply for the acknowledgement of
sources;

e anegligible amount has been plagiarised; or
e the student has made an inadequate attempt at referencing.

Academic misconduct:

e the students in the cohort were given information on how to acknowledge extracts and quotations and the
student was present and received written information and knew that the use of material without
acknowledgement was unacceptable; or

e the student had received prior training and a warning about academic misconduct.

7.1 Reporting Lines

The teaching staff are responsible to detect breach of academic integrity, via for instance, plagiarism, cheating,
collusion, or contract cheating. The breach might be detected when marking papers by observing changes in
formatting within a paper, sudden improvement in writing style; a paper veering away from the topic; lack of recent
reference sources or unusual or anachronistic references; and common phrases appearing in more than one paper.

The lecturer is the key person to report academic misconduct. Depending upon the seriousness of the misconduct,
the lecturer can further involve the Unit Coordinator, the Course Coordinator and the Dean. If the misconduct is
major, the CEO will be involved to investigate the matter.

7.2 Addressing Allegations of Academic Integrity Misconduct

7.2.1 When academic integrity breach is suspected by teaching staff, the Course Coordinator should be notified.
Allegations of the breach must be based on firm evidence.

7.2.2 The Course Coordinator will decide whether the allegation of academic integrity breach is upheld or rejected
and, if upheld, whether the breach is likely to have been unintentional or it is a case of academic misconduct.
Once an allegation of academic integrity breach has been investigated and found to be upheld, a
determination of the appropriate penalty will be made within 10 working days.
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7.2.3 Each finding of academic integrity breach will be treated on its merits. To detect repeated infringements of
academic integrity breach, a reference to the Academic Misconduct Register will be made before the penalty
is determined (refer to Section 7.3 in this document).

7.2.4 Once the breach of academic integrity is detected and evidence is documented and confirmed, the following
procedure is followed:

7.2.4.1 The Course Coordinator will inform the student(s) in writing about the allegation of academic
misconduct, include evidence and give them an opportunity to prepare for a response. While the case
is investigated, the student assessment results will be withheld;

7.2.4.2 The student(s) will be called to a meeting where they are given details of the suspected academic
misconduct case and given a chance to defend themselves against the allegation. In cases of proven
collusion, all students involved will be invited to attend the meeting. In cases of proven examination
cheating, all the student(s) and invigilator(s)/teaching staff present in the examination class on the
day and at the time of the examination will be invited;

7.2.4.3 During the meeting, the student(s) may have to demonstrate understanding the content included in a
non-invigilated assessment if a case of plagiarism, cheating or contract cheating is investigated;

7.2.4.4 If the student(s) are investigated for a case of examination cheating, the meeting may not be called
and the decision will be taken by the Dean based on the evidence submitted by the invigilators present
in the examination room; and

7.2.4.5 The student(s) will be informed of the penalties that may be applied if the allegation of academic
misconduct is upheld as well as further actions and timeframes associated with penalties.

In cases where it is impracticable for a student to attend such a meeting, particulars of the alleged academic
misconduct will be sent to the student in writing, and the student will be asked to respond within 10 working days
from receipt of the written communication.

7.3 Penalties

7.3.1 Penalties for Unintentional Breach of Academic Integrity
Where the Course Coordinator determines that academic misconduct was not intentional, they may take one of the
following possible actions:

a) warn the student(s) and mark the assessment item without penalty (deduction of marks);

b) warn the student(s) and mark the assessment item with penalty; or

c) warn the student(s), request resubmission, and mark the assessment item with or without penalty.
Warnings and penalties must be communicated in writing to the student(s) and will be kept on the student’s file.

The student(s) will also be advised of their right to appeal the finding of breach of academic integrity and the penalty
imposed. For more information, please refer to the Student Grievance Handling Policy and Procedure.

7.3.2 Penalties for Academic Misconduct

Before the Course Coordinator determines that the finding of academic misconduct, they must consider the
response (if any) of the student(s) to the allegation. If the student(s) fail(s) to respond to an allegation of academic
misconduct or cannot convince the Course Coordinator that the breach of academic integrity was unintentional, the
Course Coordinator will determine the appropriate penalty for the finding of committed academic misconduct,
which may be one or more of the following actions:

e the student(s) may be required to undertake additional or alternative assessment (the maximum mark
possible being a Pass grade);

Student Academic Integrity Policy and Procedure This document is uncontrolled when printed.
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e agrade of Fail may be recorded for the assessment item;

e agrade of Fail may be recorded for the unit of study;

e the student(s) may be suspended from the course for a period of specified time; in this case, a Notice of
Intention to Suspend Enrolment Due to Student Breach of Academic Integrity will be sent to the student; or

e the student(s)’enrolment at NAC may be cancelled; in this case, a Notice of Intention to Cancel Enrolment
Due to Student Breach of Academic Integrity will be sent to the student.

The determined penalty will be reported to and approved by the Dean before action is taken. The most serious
penalties (suspension or cancellation of enrolment) will usually be reserved for cases of repeated academic
misconduct and will be reported to and approved by the CEO before final action is taken.

If the penalty for academic misconduct entails suspension or cancellation of enrolment, the process described in the
Student Deferral, Suspension or Cancellation Policy and Procedure will be followed.

If the penalty for academic misconduct involved an extension of the course duration, the process described in the
Student Progression and Exclusion Policy and Procedure will be followed.

If the penalty for academic misconduct leads to suspension or cancellation of enrolment, the student status and
course completion date will be updated in the Provider Registration and International Student Management
System (PRISMS).

If the proven case of academic misconduct involves tampering, the process described in the Fraud Control and
Corruption Control Policy and Procedure will be followed.

The basis on which the breach of academic integrity has been determined to be academic misconduct and the penalty
that has been determined must be communicated in writing to the student and a copy will be kept on the student’s file.

The student(s) will also be advised of their right to appeal the finding of academic misconduct investigation and the
penalty imposed by following the process described in the Student Grievance Handling Policy and Procedure.

7.4 Recording Incidences of Academic Misconduct

All evidence of proven cases of academic misconduct, including references to all written communications, meeting
notes, pictures taken during an examination, the student reports retrieved from www.turnitin.com are recorded in
the Academic Misconduct Register to allow future verification of repeated infringements. This register is maintained
by the Dean.

If the students get involved in similar activities in the future, personal history of academic misconduct will form a
valid part of the investigation.

7.5 Further Education

In case it is determined that the breach of academic integrity by a student is minor or non-intentional misconduct
and the student’s NAC enrolment is not cancelled, the student will be required to undertake professional
development on writing a technical report or academic writing in general, citating or referencing.

Alternatively, students will also be encouraged to seek advice on how to prevent and avoid breaching academic
integrity by contacting the Student Support Officer at support@nac.edu.au and/or attending in person or online the
library seminars on Academic Integrity and Academic Integrity Breach.

7.6 Academic Misconduct Decision Review

If a student is dissatisfied with the academic misconduct decision received, they can request a review of that decision.
The grounds for the review must be clarified for the review request to be considered formally. These grounds can
be inconsistency of the decision with this document.
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Requests for a review must be made in writing and lodged with the Dean within 10 working days of the student
receiving a written notification of the decision. The Dean will respond in writing to the request within 20 working
days and may confirm or vary the decision. All decisions made by the Dean in regard to requests for the review of an
academic misconduct decision made under this document will be reported to the Teaching and Learning Committee.

If a student is still dissatisfied with the outcome of their request for a review and want to appeal the academic
misconduct decision, they may utilise the process described in Stage Two Internal Appeal of the Student Grievance
Handling Policy and Procedure.

7.7 Policy Adjustments

The following factors will be considered by the CEO before cancelling the enrolment of a student:
- the degree of academic integrity breach;
- implications for the student visa;
- the extent to which student expresses remorse;
- inacollusion case, an assessment of the degree and whether the students involved are leaders or followers;
- satisfactory academic progress otherwise; and
- positive feedback from the lecturer.

Academic Integrity: The expectation that “teachers, students, researchers and all members of the academic
community act with honesty, trust, fairness, respect and responsibility.”?

Academic Integrity Breach: Acting in any kind of dishonest manner in academic work to intentionally deceive or
obtain unfair advantage.

Academic Misconduct: Any action which gains, attempts to gain, or assists others in gaining or attempting to gain
unfair academic advantage through plagiarism, collusion, contract cheating and fabrication of data as well
as the possession of unauthorised materials during an examination.

Cheating: The attempt or occurrence of obtaining an unfair advantage in an examination or in other written or
practical work required to be submitted or completed for assessment.

Collusion: A form of unauthorised collaboration involving working with others without permission to produce
academic work which is then presented as work completed independently by the student.

Contract cheating: The act of allowing, engaging, or attempting to engage a third party to prepare a part or the
entire of any type of an academic work whereas the student pretends it to be of their own’s.

Plagiarism: Failure to acknowledge that ideas of others are used in one’s own academic work.

Tampering: Attempts to alter an examination paper, assignment, or administrative record or occurrences
associated with such acts.

9. Related Documents

Student Grievance Handling Policy and Procedure

Student Progression and Exclusion Policy and Procedure

Fraud Control and Corruption Control Policy and Procedure

Academic Integrity and Academic Integrity Breach (library seminar)

! According to the definition given by TEQSA at https://www.tegsa.gov.au/what-academic-
integrity#:~:text=Academic%20integrity%20is%3A,'%200r%20'academic%20dishonesty’.
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e Notice of Intention to Suspend Enrolment Due to Student Breach of Academic Integrity
e Notice of Intention to Cancel Enrolment Due to Student Breach of Academic Integrity
e Academic Misconduct Register

10. Related Legislation

e Higher Education Standards Framework - Standard 5.2
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