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1. Copyright Disclaimer 

Not applicable. 

2. Document Control 

 

Owner Dean 

Stakeholders All staff  

Approving Body Academic Board 

 

Version History 

Version Date Description 

Draft Version 
0.1 

1st October 2020 Provided by Higher Education Leadership Institute (HELI). 

Draft Version 
0.2 

7th April 2022 
Contextualised to Nova Anglia College requirements by Dr. Hamidreza 
Mozayeni. 

Version 1.0 14th April 2022 

Amended by Dr. Hamidreza Mozayeni as per the minutes of the Academic 
Board meeting as follows: updated Section 7.2 (Training, Conferences, and 
Seminars) with information on the training sessions and workshops being 
in line with the background and knowledge of the academic staff; and  
rewrote Section 8 (Allocation of a Budget to Support Scholarship) to state 
that the budget allocated for scholarly activity would be reviewed and 
agreed on an annual basis. 

Version 1.1 24th May 2022 

Amended by Dr. Hamidreza Mozayeni as per the minutes of the Academic 
Board meeting to state in Section 8 (Allocation of a Budget to Support 
Scholarship) that up to 10% of the total academic staff costs will be allocated 
to scholarship. 

Version 1.2 27th May 2022 New template applied by Ms. Carmen Ralph. 

Version 1.3 
29th November 

2022 

Amended by Ms. Carmen Ralph as per the minutes of the Board of 
Directors meeting as follows: changed the campus address from Suite 28, 
Level 3, 240 Queen Street, Brisbane City QLD 4000 to 29 Amelia Street, 
Fortitude Valley QLD 4006. 

Version 1.4 20th March 2024 Added Provider Code and updated header. 

Version 1.5 20th August 2024 CRICOS code added. 

3. Approval, Publication and Review  

3.1  Approval  

This Scholarly Activity Policy and Procedure was approved with amendments by the Academic Board members in the 
meeting held on 14th April 2022. Further, this document was reviewed and approved with amendments by the 
Academic Board members in the meeting held on 24th May 2022. 
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3.2  Publication 

This Scholarly Activity Policy and Procedure will be made available to the public domain including the students and 
staff on the website at www.nac.edu.au. Alternatively, a copy of this document can be requested by contacting the 
Registrar Office at registrar@nac.edu.au. 

3.3  Review 

This Scholarly Activity Policy and Procedure is subject to change and will be reviewed at least once per year with no 
gap of three years or more between two consecutive reviews.  

Next review date: March 2026 

4. Purpose 

Nova Anglia College (hereinafter referred to as “NAC”) is committed to nurturing a culture of scholarship throughout 
its academic staff. As stated in the Academic Freedom, Integrity and Free Intellectual Enquiry Policy, NAC expects its 
academic staff to exhibit a strong commitment to scholarship and the professional expectations of their academic 
disciplines and improved industry practice. The pursuit of knowledge through intellectual inquiry is highly valued as 
a mark of institutional excellence. Furthermore, the Criteria for Higher Education Providers B1.1.4 requires every 
higher education provider’s academic staff to be active in scholarship that informs their teaching. 

Scholarship is demonstrated through a range of scholarly activity undertaken by the NAC academic staff and is 
overseen by the Academic Board and supported by the Dean and Course Coordinator(s). A commitment to 
scholarship is a mutual responsibility shared by individual staff members, their managers, and NAC. Individual staff 
members are encouraged to seek appropriate opportunities for scholarship both within NAC and externally. NAC 
aims to promote high quality learning and teaching through a focus on scholarship that informs academic staff’s 
teaching and student learning. 

5. Scope  

The scope of this document includes the academic permanent and sessional staff at NAC. 

6. Context 

It is a normal part of the duties of academic staff of higher education providers to undertake scholarly activity that 
extends the boundaries of knowledge and understanding in their disciplines and practice as lecturers or extends 
their own scholarship. It is also a normal expectation that academic staff will use the information and understandings 
that they achieve through this scholarly activity to prepare papers for publication in quality peer-reviewed journals, books, 
magazines, and conferences where their ideas and findings can be discussed and critiqued by other experts in their fields, 
or to assist other practitioners in their discipline and profession to continue to develop their own professionalism. 

While research, the ‘extension of the boundaries of knowledge’, and professional dialogue are a normal part of the 
work of academic staff in a higher education college, NAC is primarily a teaching college. Therefore, scholarship will 
primarily be focussed on improving the teaching and learning environment and NAC’s courses. Scholarly activity may 
be done by an individual alone or could be done in collaboration with other members of staff or with senior students, 
or members of other higher education providers. 

While scholarship is an integral part of the duties of academic staff, some professional staff members, particularly at 
senior levels, may, with the approval of their manager, undertake scholarly activities.  Approval for particular projects 
will be given in consideration of their relevance to NAC’s operational needs and the staff member’s normal duties. 

http://www.nac.edu.au/
mailto:registrar@nac.edu.au
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7. Examples of Scholarly Activity 

Scholarly activity may take various forms. The following examples of scholarship that may be supported by NAC are 
illustrative and not intended to be exhaustive. 

7.1  Professional Practice 

NAC supports all staff to be active in professional associations and industry groups associated with their areas of 
expertise as a means of maintaining industry/professional currency.  Subscribing to professional publications is also 
an adjunct to maintaining professional currency. 

7.2  Training, Conferences and Seminars 

NAC provides in-house academic training sessions and workshops to all full-time, part-time and sessional academic 
staff and encourages and supports attendance at short courses, conferences and seminars. The training sessions and 
workshops are aligned with the background and experience of the academic staff. 

7.3  Publication 

NAC supports the preparation of papers for peer review and publication in recognised journals, or books or through 
conferences where ideas and findings can be discussed and critiqued. 

7.4  Curriculum Development 

Academic staff are encouraged to be involved in teaching, learning and curriculum development projects. 

7.5  Interaction with Other Higher Education Providers 

A member of academic staff may participate in activities with another higher education provider such as assessment 
moderation, benchmarking or participation on an academic board or course advisory committee. 

7.6  Higher Relevant Qualifications 

Staff are encouraged and supported to gain higher qualifications relevant to their areas of teaching expertise.  
Academic staff may be given time off from other duties to attend course related activity and examinations. 

7.7  Research Activities 

Academic staff may be assisted in relevant research projects with resources and in-kind support. 

7.8  Opportunities for Professional Development 

For the purposes of this policy, scholarly activity will embrace opportunities for professional development to 
enhance staff members’ skills, especially to support the teaching and learning environment. 

8. Allocation of a Budget to Support Scholarship 

NAC will allocate an amount in the annual budget to support scholarship.  As a benchmark, this amount will normally 
be less than 10% of the total academic staff costs to match the financial forecasts.  The Dean will ensure equity of 
access for all staff when allocating resources for scholarly activity. 

9.  Planning for Scholarly Activity 

The Dean will include scholarly activity as an agenda item for all academic staff meetings. Opportunities for scholarly 
activity will be discussed and academic staff can share aspects of their current scholarly activity with colleagues. 
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 These discussions will provide mutual support and encouragement for the development of scholarly activity among 
all staff, provide a collegiate form of mutual accountability for the quality of scholarly activity, and nurture a 
commitment to scholarly activity that will ultimately become part of the ongoing culture of NAC into which new staff 
are inducted. 

The Dean will contact all academic staff members to discuss an annual plan for their proposed scholarly activity 
commensurate with their teaching load, and in the case of permanent staff, at least equivalent to the stated 
percentage of their time fraction for employment. The staff member must demonstrate how their proposed scholarly 
activity advances NAC and in particular teaching and learning. 

The Dean will provide mentorship and advice to academic staff regarding their proposed scholarly activities including 
an indication of any financial contribution that might be offered by the NAC. The outcomes of the plan will be 
discussed as part of the staff member’s annual performance review. 

10. Monitoring Scholarly Activity 

The Dean will monitor the scholarly activity of all academic staff to ensure an appropriate level of scholarship is 
maintained throughout the NAC. Each member of academic staff is required to undertake a professional 
development and scholarly activity self-assessment at the end of each academic year and complete the required 
form. 

Based on these individual self-assessments, the Dean will prepare an annual report detailing scholarly activity 
undertaken by staff during each calendar year. The report will include data on the types of scholarly activity 
undertaken, individuals who have undertaken scholarly activity and the NAC’s contribution financially and in-kind 
measured against the allocated budget.  

The report will be presented to the Academic Board at its first meeting of the following academic year. The Academic 
Board will in turn include a summary of scholarly activity as part of its next report to the Board of Directors. 

11. Related Documents 

• Academic Staff Professional Development and Scholarly Activity Self-Assessment Form 

• Scholarly Activity/Professional Development Plan 2023 


