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1. Copyright Notice and Disclaimer

Copyright © 2022 Nova Anglia College Pty Ltd. All rights reserved.

Copyright of this document is the property of Nova Anglia College under Australian and international copyright
laws unless otherwise stated. Any unauthorized use of this document or its contents may violate copyright under
the fair dealings provisions of the Copyright Act 1968. No part of this document may be photocopied, reproduced,
altered or translated in any form or by any means, or stored in a retrieval system or transmitted electronically, or
otherwise used without the prior written consent of Nova Anglia College.

2. Document Control

Owner CEO
Stakeholders All prospective and current students
Approving Body Academic Board
Version History
Version Date Description

Draft Version 0.1 25™ March 2022 Created by Ms. Harpreet Kaur.

Draft Version 0.2 17" August 2022 New template applied by Ms. Carmen Ralph.

Reviewed by the Executive management Committee and amended by
Ms. Carmen Ralph as per the Executive Management Committee
meeting minutes as follows: removed references to the Cambridge
Draft Version 0.3 | 16" September 2022 | English C1 (Advanced) and C2 (Proficiency) exams; and updated
Section 7.2 (Other Acceptable Evidence of English Language
Proficiency) to align information with the guidelines listed on the
Department of Home Affairs’ website.

Version 1.0 29t September 2022 | Approved without amendments by the Academic Board.

Amended by Ms. Carmen Ralph as per the minutes of the Board of
Directors meeting as follows: changed the address from Suite 28,

Version 1.1 29N 2022 . . .
ersion 9" November 20 Level 3, 240 Queen Street, Brisbane City QLD 4000 to 29 Amelia Street,
Fortitude Valley QLD 4006.
Version 1.2 20" March 2024 Added Provider ID and updated header.
Version 1.3 20™ August 2024 CRICOS code added
3. Approval, Publication and Review
3.1 Approval

This English Language Proficiency Policy and Procedure was reviewed with amendments by the Executive
Management Committee in the meeting held on 16" September 2022. Further, this document was reviewed and
approved without amendments by the Academic Board in the meeting held on 29" September 2022.
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N
3.2 Publication

This English Language Proficiency Policy and Procedure will be made available to individuals, including current and
prospective students seeking to enrol in Nova Anglia College, by publication on the website at www.nac.edu.au.
Alternatively, a copy of this document can be requested by contacting the Registrar Office at registrar@nac.edu.au.

3.3 Review

Nova Anglia College’s policies are reviewed on a regular basis. The review cycle may vary depending on the type of
policy and its scope, but every year would be typical, and there must be no more than three years between policy
reviews.

Next review date: March 2026

4. Purpose

This policy and procedure outlines the minimum English language proficiency requirements and the evidence of
English language proficiency as required for admission pathways into Nova Anglia College (hereinafter referred to
as “NAC").

5. Scope

This policy applies to all prospective and current students at NAC.

6. Policy

NAC upholds the principle that all applicants seeking to enrol are treated fairly, consistently and equitably
irrespective of their educational background, entry pathway, mode or place of study. To ensure this, NAC has open,
fair, clear and transparent procedures that are based on clearly defined English language proficiency entry criteria
for making decisions about the selection of students.

This policy addresses the level of English language proficiency required for entry at NAC.

The requirements take into consideration the level of English language skills needed to be able to successfully
progress through NAC programs.

Students are selected on merit based on the published English language proficiency criteria. NAC will ensure that
throughout the process of assessing English language proficiency, applicants are treated courteously, expeditiously
and without discrimination.

Entry criteria and application procedures are published in the Student Handbook and on NAC’s website for the
information of persons seeking to enrol at NAC.

7. English Language Proficiency

All students whose first language is not English must demonstrate competency in English. English language
proficiency can be demonstrated by providing proof of an International English Language Testing System (IELTS)
overall test result (or equivalent alternative test result as defined by regulations, or as outlined in this policy.

7.1 English Language Proficiency Test Requirements
NAC will accept one of the following as to determine the English language proficiency level required for the course:

Table 1 - Competent English approved tests taken on or after 7 August 2025
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N
Test Minimum Scores Required (each component)
Cambridge C1 Advanced Test (C1 Advanced) Listening: 163 Reading: 163 Writing: 170 Speaking: 179
CELPIP General Listening: 7 Reading: 7 Writing: 7 Speaking: 7
IELTS Academic Listening: 6 Reading: 6 Writing: 6 Speaking: 6
IELTS General Training Listening: 6 Reading: 6 Writing: 6 Speaking: 6
Michigan English Test (MET) Listening: 56Reading: 55Writing: 57Speaking: 48
Occupational English Test (OET) Listening: 290Reading: 310Writing: 290Speaking: 330
Language Cert Academic Listening: 57Reading: 60Writing: 64Speaking: 70
Pearson Test of English Academic (PTE | Listening: 47Reading: 48Writing: 51Speaking: 54
Academic)
TOEFLiBT Listening: 16Reading: 16Writing: 19Speaking: 19

Table 2 — Competent English approved tests taken on or before 6 August 2025

Test Minimum Scores Required (each component)
Cambridge C1 Advanced Test (C1 Advanced) Listening: 169Reading: 169Writing: 169Speaking: 169
IELTS Academic / General Training Listening: 6Reading: 6Writing: 6Speaking: 6
Occupational English Test (OET) Listening: B Reading: B Writing: B Speaking: B
Pearson Test of English Academic (PTE Academic) Listening: 50 Reading: 50 Writing: 50 Speaking: 50
TOEFL iBT Listening: 12Reading: 13Writing: 21Speaking: 21

NAC requires applicants to demonstrate a minimum of Competent English as an entry requirement

e Applicants who meet the Vocational English requirement may still be eligible through a packaged pathway,
which includes 10 to 20 weeks of ELICOS, depending on individual test scores.

Where required, a placement test or interview may be conducted to confirm suitability for entry.
For full definitions of Competent English and Vocational English, please refer to the Department of Home Affairs:

e Competent English

e Vocational English

7.2 Other Acceptable Evidence of English Language Proficiency

Prospective students could also provide other evidence of English language proficiency:

e Completion of Australian Tertiary Admission Rank (ATAR) with a minimum Overall Grade of 65/C, or equivalent
or above; or

e Completion of secondary education/undergraduate degree via the medium of English, with an overall pass in
English; or
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e Successful completion of Year 12 secondary schooling in Australia, with an overall pass in English (minimum of
1 school year to be completed in Australia within the last 2 years); or

e Successful completion of an Australian qualification recognised as at least AQF Certificate IV, (minimum period
of study of 1 school year within the last 2 years); or

e Successful completion of a Tertiary Studies Foundation Program (minimum period of study of 1 school year).
7.3 English Language Intensive Courses for Overseas Students (ELICOS)

Students who fail to meet the English language proficiency entry requirements will need to enrol into an ELICOS /
Academic English course an prior to commencing their course.

NAC requires applicants to demonstrate a minimum of Competent English as an entry requirement

e Applicants who meet the Vocational English requirement may still be eligible through a packaged pathway,
which includes 10 to 20 weeks of ELICOS, depending on individual test scores.

Where required, a placement test or interview may be conducted to confirm suitability for entry.
For full definitions of Competent English and Vocational English, please refer to the Department of Home Affairs:

e Competent English

e Vocational English

7.4 English Language Proficiency Entry Exemptions

Students are exempt! from the obligation to provide evidence of English language skills at the time they submit their
visa application if one of the following applies:
e They are citizens and hold passports issued in:

o Canada; or

o New Zealand; or

o the Republic of Ireland; or

o the United Kingdom (British Nationals; British overseas passport holders are not exempt); or

o the United States of America.

e They have completed at least 5 years’ study in English in one or more of the following countries: Australia, the
United Kingdom, the United States of America, Canada, New Zealand, South Africa, or the Republic of Ireland.

7.5 Special Considerations

In certain cases, special consideration may be considered by the Dean where the applicant does not meet the English
language proficiency requirements for enrolment. In this case, the admission may be considered based on life
experience or other circumstances.

To be eligible for special consideration, a student must provide evidence of one or more of the following:
e The student has studied in English;
e The IELTS result is older than 2 years;

e The English courses were attended more than 2 years prior to the time of applying for admission at NAC;

! For more information, please visit https://immi.homeaffairs.gov.au/visas/getting-a-visa/visa-listing/student-500#Eligibility
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e The student works in a secondary level institution where English is the primary medium of communication for
his/her position; and/or

e Thestudent completed at least 5 years of full-time study in at least a secondary level institution and where most
classes were in English.

Assessment of Applications and Verification of Evidence

All applications for admission to a course will be assessed by an Admission Officer.

Applicants who apply to undertake a course of study at NAC must submit documentary evidence that demonstrates
they meet the published English language proficiency entry requirements of their chosen course. An original copy of
documentation must be provided and sighted by an Admission Officer.

Testing/qualifications undertaken in a language other than English must be accompanied by a certified official translation.

Where there is any doubt about the authenticity of any documentation provided, the Admissions Officer may
correspond with the issuer of the document and make relevant enquiries.

All applications and their assessment will be validated by the Registrar.
Any reasonable adjustment regarding English language proficiency entry requirements must be administrated by the Dean.

8.1 Offers

Based on the documentation provided and subject to the application meeting and the published entry criteria, a
written offer of a place in the course will be made to the applicant via a Letter of Offer.

Any conditions of the offer will be clearly specified in the Letter of Offer such as ‘an English Language Course must
be completed with the satisfactory outcome prior to entry into the Bachelor course’.

8.2 Cancellation of Enrolment

A student’s enrolment may be cancelled if any statements made by the student in their admission application are
shown to be false, such as providing fraudulent English language test results.

9. Request for a Review of a Decision to Refuse Admission

An applicant may request a review of a decision to refuse admission to a course. The grounds for a review are that
the decision is inconsistent with this or associated policy and procedures. Requests must be made in writing and
lodged with the Dean within 10 working days of the applicant receiving written notification of the decision to refuse
their application for admission. The Dean will respond in writing to the request for a review within 20 working days
and may confirm or vary the decision. All decisions made by the Dean in regard to reviews under this policy will be
reported to the Teaching and Learning Committee.

If an applicant remains dissatisfied with the outcome of their request for a review of a decision to refuse admission
to a course, he/she may utilise the NAC’s student grievance handling procedure which enables prospective students
to lodge grievances of a non-academic nature.

10. Related Documents

e Student Selection and Admissions Policy and Procedure
e Student Grievance Handling Policy and Procedure
o Letter of Offer

o Written Agreement
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11. Related Legislation

e Higher Education Standards Framework 2021 — Standard 1.1.1
e Fducation Services for Overseas Students Act 2000 (ESOS Act 2000)

e National Code of Practice for Providers of Education and Training to Overseas Students 2018 (National Code) -
Standard 2: Recruitment of an overseas student

e Australian Government Department of Home Affairs, Inmigration and Citizenship - Subclass 500 Student Visa
Eligibility Criteria: Meet English Language Requirements
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