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1. Copyright Notice and Disclaimer

Copyright © 2022 Nova Anglia College Pty Ltd. All rights reserved.

Copyright of this document is the property of Nova Anglia College under Australian and international copyright laws
unless otherwise stated. Any unauthorized use of this document or its contents may violate copyright under the fair
dealings provisions of the Copyright Act 1968. No part of this document may be photocopied, reproduced, altered
or translated in any form or by any means, or stored in a retrieval system or transmitted electronically, or otherwise
used without the prior written consent of Nova Anglia College.

2. Document Control

Owner CEO
Stakeholders All stakeholders
Approving Body Board of Directors

3. Approval, Publication and Review

3.1 Approval

This Anti-Bribery Policy was approved with amendments by the Executive Management Committee in the meeting
held on 25" March 2022. Further, this policy was approved with amendments by the Board of Directors in the
meeting held on 12 April 2022.

3.2 Publication

This Anti-Bribery Policy will be made available to individuals, including current and prospective students seeking to
enrol in Nova Anglia College, by publication on the website at www.nac.edu.au. Alternatively, a copy of this
document can be requested by contacting the Registrar Office at registrar@nac.edu.au.

3.3 Review

Nova Anglia College’s policies are reviewed on a regular basis. The review cycle may vary depending on the type of
policy and its scope, but every year would be typical, and there must be no more than three years between policy
reviews.

Next review date: March 2025

4. Purpose

This Anti-Bribery Policy has been created to establish responsibilities of the staff at Nova Anglia College (hereinafter
referred to as “NAC”) in relation to zero tolerance towards bribery/kickbacks or corruption.

This policy is based on the Australian Standard 8001:2021 and relevant ISO standard - ISO 37001 Anti-Bribery
management systems.

5. Scope

This policy applies to all stakeholders including, but not limited to, directors, staff, students, contractors, business
associates, partners, and external service providers of NAC.
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6. Defining Bribery

e Bribery refers to the act of offering, giving, promising, asking, agreeing, receiving, accepting, or soliciting
something of value or of an advantage to induce or influence an action or decision.

A bribe refers to any inducement, reward, or object/item of value offered to another individual in order to gain
commercial, contractual, regulatory, or personal advantage.

Bribery is not limited to the act of offering a bribe, but it is illegal to accept the bribe.

Bribery is illegal. Employees or contractors must not engage in any form of bribery whether directly or indirectly.
If an employee is uncertain about whether something is a bribe or an act of hospitality, they must seek
confirmation from the Fraud Control Officer.

It's illegal for an employee or contractor to engage in the initiation or facilitation of bribery.

6.1 Gifts and Hospitality

Employees are allowed to accept gestures of hospitality and goodwill as long as it meets the following requirements:
e There is no intention of influencing to gain business advantage or benefits;
e There is no intention of asking for a favour.
e The gesture of hospitality or goodwill must not include cash or a voucher or a gift card.
e The gesture of hospitality or goodwill must be offered at appropriate time (for instance, at Christmas).
e |f the gift is above $100.00, the intended recipient must seek appropriate approval.

6.2 Kickbacks

NAC is not in favour of kickbacks to be made or accepted. NAC considers kickback are made in exchange for business
favour or preferential treatment or any other type of improver business services.

6.3 Charitable Contributions

NAC is in favour of payments to charitable trusts. NAC will ensure that such payments are not concealed acts of
bribery and charitable donations are legal and ethical. NAC will confirm that charitable trusts genuinely serve the
public interest or common good in society rather than help an individual obtain recognition and achieve success
through improper means.

7. Employee Responsibilities

7.1 NAC employees must adhere to the Fraud Control and Corruption Prevention Policy and Procedure, the
Whistleblower Policy and Procedure, and various procedural policies related to pre- and post-enrolment as
explained in the Staff Handbook.

7.2 NAC employees must notify the Fraud Control Officer if they have any reason to believe that fraud, corruption
or bribe is initiated, facilitated or has occurred.

7.3 NAC employees are required to avoid any activities that could lead to, or imply, a breach of this anti-bribery
policy.

7.4 If a NAC employee breaches this policy, depending upon the severity of the misconduct, he/she may be
subjected to disciplinary action or, in case of serious misconduct, NAC may terminate the employment or
contract. NAC may further report the matter to external authorities.
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8. Reporting Bribery

All stakeholders are encouraged to report alleged bribery incidents at NAC. Reporting fraud will be handled according
to the Whistleblower Policy and Procedure.

9. Training and Communication

The Chief Executive officer will regularly conduct different type of programs with all stakeholders to ensure they are
aware of the contents of this policy and discuss the impact of fraud and corruption.

The training provided by the Chief Executive Officer will include, but will not be limited to, workshops with the
following content:

e Various behaviours which constitute bribery;

e Incidence of fraud and corruption or bribery;

e Types of fraud and corruption or bribery faced by NAC to date;

e Fraud and corruption or bribery reporting according to the Whistleblower Policy and Procedure; and

e General indicators of fraud and corruption or bribery.

10. Procedure

This policy has no procedural documentation as this document further relies on various procedural policies of NAC.

11. Related Documents

e Fraud Control and Corruption Prevention Policy and Procedure
o Whistleblower Policy and Procedure

e Various procedural policies related to pre- and post-enrolment
e Staff Handbook

12. Related Legislation

e The Australian Standard AS 8001:2021 — Fraud & Corruption Control Act 2021
e The Corporations Act 2001 (Cth)
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